
 

-1- 

03/12/08 

r:projects/contracts/forms/loi 

[insert date] (“Effective Date”) 
 
[insert legally bound party and address] 
       
 

Re:  Letter of Intent (“LOI”)  
 
 
Dear [insert contact], 
 

This is a letter of intent by and between yourself (“Company”) and [insert your company] (“insert 
abbreviation for your company”](together the “Parties”) who intend to negotiate towards potential 
execution of definitive, final agreement(s) (“Agreements”).  

 
The Agreements shall document the terms of a transaction (“Transaction”) whereby [insert 

summary of potential transaction]. 
 
The Parties agree to negotiate in good faith to reach final agreement of the terms of, and to 

execute, the Agreements by no later than [insert date of termination of LOI] (“Termination Date”).  In the 
event that the Agreements are not signed by the Termination Date, either Party shall be free to cease 
further negotiations immediately upon written notice to the other Party. During the period from the 
Effective Date until the Termination Date, neither party shall solicit, discuss, negotiate or agree with any 
other party regarding the Transaction, or any part thereof.  The Parties understand and agree that in no 
event shall either Party have any liability to the other or to any third party based on any failure of the 
Parties to execute the Agreements.  Both parties shall keep all information regarding the Transaction 
confidential and shall only use such information for negotiation and execution of the Transaction.  Both 
parties warrant that by executing this LOI and during negotiations, neither shall violate the rights of any 
third party nor breach any other agreement. 

 
The following further outline the terms of the Transaction and Agreements: 
 
1. [insert proposed terms of transaction in general terms]   

 
Except for the third paragraph above, this LOI is not intended to, and does not, create a legal or 

binding commitment with respect to the Agreement.  A binding commitment as to the Agreements will 
result only upon their execution, and then only as provided therein.  No past or future action, course of 
conduct, or failure to act relating to the Agreements, or the negotiation of the terms of the Agreements, 
will give rise to or serve as the basis for any obligation or other liability on the part of the Parties hereto. 
This LOI represents the entire agreement between the Parties relating to its subject matter and 
supersedes all prior representations, discussions, negotiations and agreements, whether written or 
oral.  Neither Party shall assign this LOI without the prior written consent of the other and any such 
assignment shall be void.  This LOI shall be governed by [insert applicable state law] law and both 
parties consent to personal jurisdiction and venue in [insert place of litigation of disputes]. 
 
 The undersigned agrees and accepts the terms above: 
 
      [insert your company] 
 
 
              
      By:_______________  ____ _ _  
      Name:         



 

© 2002-2008 Judith Silver All rights reserved. 

      Date:        
 
[insert other company] 
 
By:________________________   
 
Name:        
 
Title:_______________________ _   
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